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I. 3ATAJIBHI NOJIOKEHHS

1.1. Tlonoxenns «Ilpo opranizauito Ta npoBeneHHs MnpodopieHTaLiitHOT
podotu y KomynanbHomy 3aknani Cymcbkuit o6nacHUil iHCTHTYT MiCISAMTIIOMHOL
nejaroriydoi ocBitH» (nani — IlonokeHHs) po3poGieHe 3 METOK KOOpAMHALLIT
AiANBHOCTI CTPYKTYPHHMX MiApO3AiniB, BHKIanayis, crniBpoGiTHHKIB i 3100yBauis
Buwoi  ocsith  Komynannnoro 3aknamy Cymcekuilt  obnacHuii  iHCTHTYT
micasaunIomMHol nexaroriunoi ocith (gani — K3 COIIIIO, IHctuTyT) 11010
(opmyBaHHs KOHTHHreHTY abiTypieHTiB (rpomaasH VYkpaiuu), sKi TNaHyIOTb
BCTYNATH Ha HaBYaHHs /Ui 3100yTTS CTyMEHs Marictpa 3a JeHHOK abo 3a04HOIO
popmami 3100y TTs BULLOT OCBITH.

1.2. Tlonoxenus po3poGieHe BIAMNOBIAHO [0 YMHHOIO 3aKOHOJABCTBA
YKpaiHu, 3arajibHOIepKaBHOI Ta BHY TPIILHLOIHCTHTYTCHKOT HOPMATUBHOT 6a3u.

1.3. [onoxeHHs nommnproeThest Ha (GakyabTeT Ta yCi CTPYKTYPHI MiApo3aiiu
K3 COIIIIIO Tta BcTaHOBMIOE  MOPSJIOK  Opradizauii  #  npoBeaeHHs
npodopieHTauiitHol poboTH cepen adiTypieHTIB.

1.4. T'onosnoio Mmetolo npodopieHTauiiftHoi poGOTH € CHpUsHHA yciMa
JAOCTYNMHHMH METO/IaMH [TOCHJIEHHIO KOHKYPEHTOCTIPOMOKHOCTI CreliaabHocTel, 3a
SIKUMH 311ACHIOETBCS MijrotoBka (paxiBuiB Apyroro (MaricTepcbKoro) piBHs BHILOT
OcBITH B IHCTMTYTI, iH(opMyBaHHS mpo ocobiaMBOCTI Ta mepesaru mpodeciii B
uinomy i HOBi npodeciiiiii MOKIMBOCTI y Kap’€pHOMY 3POCTaHHi.

1. OCHOBHI TEPMIHU TA IX BUBHAYEHHSI

2.1.Y uvomy [lonoixeHHi BKMBalOTbCS Taki OCHOBHI TepMiHM Ta iX
BU3HAYEHHS.

Ipogopicumaniiina poboma — KOMIIEKCHa, CUCTEMAaTHYHA PoOOTa KOKHOIO
YlleHa KOJIEKTHUBY, YCIX CTPYKTYPHHMX MiJpO3MiNiB, sfika Ma€ Ha MeTi 3abe3neueHHs
MOBHOLIIHHOIO Mpuiiomy 3100yBa4iB ocBiTH Ha HaBuaHHs 10 K3 COIIIIIO.

[Ipoghecitina opienmayia (nani — npodopieHTaLlis) — e KOMIUIEKCHa HAyKOBO
o0rpyHTOBaHa cucteMa (Gopm, MeTOiB i 3aco0iB, CIpAMOBaHMX Ha 3abe3redeHHs
JOMOMOrM  rpomajisiHam  YKpailHH B aKTHUBHOMY CBiaZoMOMYy mpodeciiiHomy
CaMOBH3HAYCHHI Ta TPYJOBOMY cTaHoBiacHHIO. [TpodopienTalis BKIOYAE eleMEeHTH:
npocgeciiina indopmauis, npodeciiina KoHcynbTauis, npodeciiinuii BiaGip Ta
npodeciiiHa aganraiis.

IIpoeciiina  ingpopmayin — 3abeszniedye O3HAMOMJIEHHS 31 3MicTOM |
MepCrneKTUBaMK PO3BUTKY HalpsiMiB MIAMOTOBKM, ClELialibHOCTEH, (GopMamu Ta
YMOBaMH 1X 3100y TTsl, MOKIUBOCTSMH TpodeciiiHo-kBanidikamiiHOro cTaHOBIEHHS
BUITYCKHHKa.

[Ipogheciiina koncynomayis — rpyHTY€ETHCS HA HAYKOBO-OPraHi30BaHil cUcTeMi
B3aemMoii npodkoHcyibTaHTa i 0co6H, 110 noTpedye nornomoru y Bubopi abo 3MiHi
npodecii UM Buiy AiSTILHOCTI, HA OCHOBI BHBYEHHS iHIAMBIAYyalbHO-TICHXOJOMYHUX



XapaKTepUCTHK, 0COOMBOCTEH KUTTEBOI CHTYaLliT, MpodeciHHUX IHTepeciB, HAXUIIIB,
CTaHy 3/10poB'si 0cOOM Ta 3 ypaxyBaHHAM NoTped pUHKY MpaLi.

IIpogheciiinuii  6i06ip — 3MIMCHIOETBCS 3 METOI BU3HAYEHHs CTYIEHIO
MPUIATHOCTI 0CcOOM J1I0 OKpeMHUX BMIIB npodeciiiHOl MiAIBHOCTI 3rigHO 3
HOpMaTUBHUMM  BUMoramu. [lpodeciitnuit  Biadip rpomansH  3A1HCHIOETHCS
BiAnoBiaHO [lepeniky crneuianbHOCTEH, 10 BUMaraoThb npodeciiiHoro Biadopy.

[Ipoghecitina aoanmayis — NOKJIIMKaHA CIPHUSATH BXOJ/UKEHHIO OCOOM mia uac
HaBUaHHS Yy  TPYAOBY  IisIbHICTh, TIPAaKTHYHIH  MepeBipli  MPaBHJIBHOCTI
npodeciiinoro Bubopy 1 ycnimnHomy npodeciiiHOMy CTaHOBJIEHHIO NpaliBHUKA
LLJIIXOM [MPOXOKEHHS HUM BUPOOHHUYHUX MPAKTHK.

I1L. 3ABJIAHHSI | ®VYHKUIT IPO®OPIEHTALIHHOI POBOTH

3.1. OcHosHum 3aBiaaHusiv 1podopienTauiiinoi pobdorn y K3 COIIIO e
MiAroToBKa BCTYNHMKIB (abiTypieHTIB) 10 oOrpyHToBaHoro BHOOpY mpodecii
BIIMOBIAHO 0 aKpeAUTOBAHHUX OCBITHLO-MpodeciHHUX Mporpam, 10 3a10BOJILHAIOTE
K OCOOMCTI IHTepecH, Tak 1 CycrijbHI MoTpeOu Ta 3aificHeHHs Habopy 3100yBadiB
BHILI01 OCBITH BIJITOBI/IHO J10 JIILIEH30BAHOI0 00CHATY.

3.2. @dyukuil npodopieHTauiiHoi podoTu:

— (opMyBaHHSl MO3UTUBHOIO CTABIEHHS rpoMaisiH 10 [HCTUTYTYy 3 MeTow
noganbLuoro 3100yt crynens marictpa y K3 COIIIIO;

— oprasizauis i 3jiiiCHeHHs B3a€MOAIT 3 KepiBHMKaMHU OpraHiB yMpaBlliHHS
ocsiToro, LleHTpiB npodeciiHoro po3BUTKY MeAaroriyHMX MNpauiBHUKIB, 3aKIaiB
OCBITH;

— 3abe3neveHHs BiANOBIAHOTO piBHS HazaHHs NpoOpieHTaLiitHUX MocIyr
rpoMajsiHaM;

- pO3MOBCIOUKEHHS  npodeciiiHol  iHdopmauii  mwoao  HanpsiMiB
MiArOTOBKH, clieiaibHocTei ta ocBiTHIX nporpam K3 COIIIIO;

— O3HAMOMJICHHS 3 MpaBUIaMH TPUHOMY Ta HOPMAaTUBHO-OpraHizauiiHOIO
JNOKYMEHTAlli€l0, fKa peryJiloe MpoBeIeHHs BCTYMHOI Kammnasii (Bizeo, ApyKoBaHa
npoaykuis, HanopHeHHs caiity K3 COIITIO);

— po3poOKa 1 BIpPOBa/UKEHHS Yy TPAKTHKYy pOOOTH CydYaCHUX METOIIB 3
npodopieHTaliitHol poOOTH;

— BHMBYEHHS | MOUIMPEHHs AIEBOTO 10CBiy MpodopieHTaLiiHOT poOoTH.

IV. ®OPMHW MPOBEJIEHHSI TPO®OPIEHTALIMHOI POBOTH

4.1. OcHoBHUMM (popMamMH MpoBejieHHs MpodopieHTaLiitHOT poOOTH €:

— po3poOKa  JipyKoBaHOi  mpoaykuii  JOBIZKOBOrO  Ta  peKJaMHO-
iHpopMaLiiiHOro xapakrepy u1s abiTypleHTIB;

— BHCBITJIeHHs iH(opmatii s abitypientis Ha BebGcaiiti K3 COITITIO;



— NpOBEJICHHS pekJIaMHO-iH(popMaliiiHoT npodopienTauiiiHoi aisnbHOCTI y
3aco0ax MacoBoi iHpopmaLil, couianbHUX Mepekax;

— TIpPOBeJeHHS MOHITOPUHTY MOTeHL1HHOT MpUBabINBOCTI Ta
KOHKYPEHTOCIPOMOKHOCTI OCBITHIX MOCIYT;

— NpoBeleHHs npodopieHTaliHNX 3yCcTpivel 3 MeaarorivHUMH KOJeKTHBAMHU
3aKJ1aiB OCBITH;

— npoBe/eHHsl npodopieHTauilinoi  podoTn i3 3amydeHHsm CyMchbKOro
00J1aCHOT0 LIEHTPY 3aiHATOCTI;

— nposejieHHst  npogopienTauiiinoi  podotu i3 3amydeHHsM CyMcCBKOro
perioHabHOro UeHTPY MiABHILEHHS KBadi(ikauii;

— NPOBeJIeHHs npodopieHTaNiitHol poGOTH i3 cllyXxauyamH KypciB MiABHIIEHHS
KBasidikawii;

— HajauHs iHQopmauil npodopieHTalliiHOr0 XapaKTepy opraHaM yrpasJliHHSI
OCBITOI0 00'€/IHaHNX TepuTopianbHux rpoMan Cymebkoi o6acTi;

— npoBeaeHHs [IHIB BIAKPUTHX JBepeii;

— IHaMBiAyanbHa poboTa 3 MaiiGy THiMU abiTypieHTaMu;

— 3ajly4eHHs HayKoBO - renaroriuynux, npauiBuukis K3 COIIIIIO, kypartopis

HaBHalbHUX I'PYTl Ta 31100y Ba4iB OCBITH 10 MpodopieHTALiHHOT po6OTH.

V. OPTAHIBALISI TPO®OPIEHTAINIMHOI POBOTH

S.1.Ilpodopienrauiiina  poGora  3ailicHIOETBCS — HAYKOBO-NEaroriuHUMU
npauiBHUKamMu Kadesp daky/ibTery miaBHILeHHs KBajidikalil Ta mepermiAroToBKH,
uneHamu [lpuiimanbioi Komicii, iHIIMMK NMpaliBHUKAMK CTPYKTYPHHX MiZApO3/iiB
[HCTUTYTY Ta 3100yBavaMu OCBITH.

5.2. Kadenpu pakynpTery niasuiienns ksanidikaiii Ta nepemniaroToBKku:

— CKJIafaioTh niax npodopieHTauiiHol podoTH Ha KalleHAapHuii pik;

— (opmylOTh 3aMOBIEHHS HAa BHAAHHA iHGOPMALIHMX Ta HABYAIBHO-
METOAMYHUX MaTepiaiis /s NpoBeieHHs NpodopieHTaLiiHOT po6oTH;

— MpaLoTh 13 3acobamu MacoBoi iH(popMmalii Ta CoOLialbHUMH Mepekamu
(Facebook, Instagram, You Tube);

— CHIBNPALIOKTE 3 MiCLKUM | 0BJIACHUM LIEHTPAMHU 3aiHATOCTI;

— OpraHi3oByIOTh Ta NPOBOAATH J{Hi BIAKpUTHX ABEpeii;

— OPraHi3oBYIOTb i NMPOBOAATE NpodeciiiHi KOHCYIbTANil 3 MUTaHb BCTYMY Ha
HaBYaHHA Ta BUOOPY crieiiajibHOCTI;

— CHpHSAOTH Npodeciiiniit agantauii 3106yBadiB 0CBITH Mij Yac NPOXOKEHHS
HUMH MPAKTUYHOT MIANOTOBKH (CTa)yBaHHs).

5.3. IlpuiimanbHa Komicis:

- 3a0e3neqye iH(GoOpMyBaHHS BCTYNHHKIB, IX GaTBKiB Ta MPOMaCHKICTh 3
yCix nuTaHsb wozno seryny go K3 COIITIO;



— iHpopmye Bei nizpo3aiau IHCTUTYTY Npo 3MiHK Ta 1ONOBHEHHS B npaBuax
NPUHOMY, MPO HOPMATHBHI J0KymMeHTamMH MiHicTepeTBa ocBiTH i HayKd YKpaiHu 3
HanpsMKy npogopieHTallii rpomaisy;

— KOOPIMHY€ JIsIbHICTL YCiX cTpyKTypHuX migposainiz K3 COIIIIIO mono
MiATOTOBKH Ta MPOBeJIeHHs KOHKYPCHOTO BiaGopy;

— OpraizoBye i npoBoanTb mpodeciiini KoHCymbTALI] 3 NUTaHb BCTYNy Ha
HaByYaHHs Ta BUOOPY crieuianbHOCTI, 1o HaibinbI BiAnoBigae 3ai6HOCTAM, HaxHIaMm
| PIBHIO MiI'OTOBKM BCTY MHUKIB.

5.3. 3n100yBaui ocBiTH:

- CTBOPIOIOTh IMIJUK [HCTUTYTY Ta nomyjispusyroTh OCBiTHI mociayru 3
aKpeIMTOBAHUX OCBITHIX MpOrpam;

- MPOBOAATL  peK/JiaMHO-aritauiiiny podoTy mifx 4ac NpPOXOIKEeHHs
MPaKTHYHOI MIAMOTOBKH (CTa)KyBaHHS ).

VL IUVIAHYBAHHSI TA KOHTPOJIb ITIPO®OPIEHTALIIHO]
POBOTH

6.1. Buena pana K3 COIIIO na ocHoBi anamizy NPOBENEHOI BCTYMHOT
KaMIaHii BU3Ha4ae crpareriuni Hanpsimu npodopieHTauiiHoi pobortu.

6.2. OCHOBHHM NOKYMEHTOM MpOBeIeHHs NpohopieHTauiiinoi pobotu B K3
COIIIIO € piunuii nnan npodopientaniiinoi poGoTy.

6.3. KoHTposib 3a JOTPUMaHHSM yCTaHOBIEHOTO MOPSAKY Ta HOPMAaTHBHHX
MpOUEaYp OpraHi3auii Jis1bHOCTI HAYKOBO-NEAAroriuHMX MpaLiBHHUKIB kadeap
akynbTeTy miaBMuICHHS  KBanidikauii Ta NEperniAroToRKM 3a  3JiHCHeHHS
npogopienTauiiinol poGoTH cepen NpeTeHACHTIB I BCTYIy Ha MaricTepchbki
MporpamMu  34iHCHIOE  JieKaH  (paKyIbTeTy  MiJABHIIEHHS kBanidikauii Ta
NeperniiroToBKH.

6.4. [lutanns 1po nepcreKTUBHI HaNpsIMHU, CTaH Ta pe3ybTaTH NpOBeIEHHS
npogopienTaniiiHol podoTH po3riaIalOThHes Ha 3aciianusx BueHol paau [ncTutyTy.

6.5. 3 METOI0 KOHTPOIIO BU3HAYAIOThLCSA (DiKCOBaHI JaTH MiaOUBaHHS MiACYMKiB
pe3ynbTaTUBHOCTI MpoBeneHHs mpodopieHTauiiinoi po6orn. Ha ocHosi Bce6iunoro
aHajli3y NpUiMatoThesl PillleHHs 11010 TOAATBIIONO MpoBeAeHHs pOOOTH.

VIL IIPUKIHLIEBI ITOJIOKEHHSI
7.1. Tlonoxenus wnabyBae 4MHHOCTI micas cxBaieHHS BueHoo panoo
[HeTuTyTy, 3 HacTynHOro aHs nicas BBeACHHS HOFO B /IO HAKA30M peKTopa, sKILO
IHILE He nepeadayeHo UM 7Ke HaKa3oM.
7.2. 3minu Ta jonoBHeHHs 10 [1010%KeHHS BHOCSTBCS ILUTSXOM OIPHJTIOTHEHHSI
TeKcTy [losnoxkenHs B HOBIHl penakuii, sika cxBamoeTbes BueHoo pamgoro IHcTuTyTy
Ta 3aTBEPIKY €ThCsl HAKA30M PEKTOpA.



7.3. BimnosinanbhicTe 3a aktyanisauito [lonoxkeHHs Ta KOHTpomb 3a
BHKOHAHHSM HOro0 BMMOI HeCyTh MMocasoBi ocobu [HCTUTYTY BimmosimHo m0 iX
GyHKIIOHATBHUX 000B’ A3KiB.

7.4. Texkct nanoro ITonoxeHHs! ONPUITIOIHIOETHCS MTiC/Is BBEACHHS HOTO B Jil0
Ha oQiuiliHomy BeOcaiiTi [HCTHTYTY.

PO3POBJIEHO

[IpopekTop 3 HayKoBO-MeAaroriyHol

Ta HaBYalbHOI pobOTH Csitnana [IAHYEHKO

BinnosinansHuii cexperap Tersna CTYKAJIOBA

NpUKMabHOT KOMicll

[TOI'OJDKEHO

Jekan dakynbreTy niaBUILEHHS Csitnana JIYIIEHKO

kBaustiikauii Ta reperniaroToBKu

3aBigyBay kadeapu McUxonorii Anna BO3HIOK
3aBigyBay kadejpu 1earoriku,

CrewiajabHOI OCBITH Ta MEHEKMEHTY ['anuna €ppemona

3aBisyBay HaBYAILHOrO BiIIY EnsBipa TOJIOBAY
["onoBa cTynentebkoro ¥

CaMOBpSILY BaHHS . Awuppiit TOPEBUM




