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3ATBEPJDKEHO

Haxkaz KomynansHOTO 3aK71a,1y
Cymchkuii o61acHuil THCTUTYT
HICIA AATUIOMHOI [Ie1aroriaHol

OCBITH
No
HOJOXEHHS
Hpo BilAiJI IPpaBOBOI0, OPraHi3aliiiHo-KaApOBOro 3a0esnedcHHnA Ta
AOKYMEHTOO00Iry

B KomynansHomy 3akiajai Cymcbkuii o0aacHuii iHCTHTYT NiC/IsiIHNJIOMHOT
nexarorivHol oCBiTH

1. 3arajbHi N0I0KEeHHA

1.1.1le monokeHHs BU3HA4Ya€ OCHOBHI 3aBAaHHA, (YHKIHI, 1mpaBa 1
BITIOBIIAIBHICTG BIUILTY TIPABOBOrO, OpraHizaliiHO-KaJpoBOro 3al0e3NeyeHHs Ta
nokymMenToobiry (mami-Biaain) Cymchbkoro o0IacHOTO IHCTUTYTY MHCISIAMIIOMHOL
MearoriyHoi OCBITH (Hamaiml - I[HCTHUTYT), a TakoK B3a€MOBITHOCMHM BLUILLY 3
THIIIMMH HPO3/1IaMu [HCTUTYTY.

1.2.Bigain 0OpaBoBOro,  OpraHizaiiifHO-KaJpoBOro  3a0e3nedeHHs  Ta
JOKYMEHTOO0ITY € CaMOCTIMHHM CTPYKTYPHHM IHApo3auioM [HCTUTYTY, 1i€ Ha
nifctapi mporo [lonoxkenns Ta 6e3n0cepeIHbO MATOPSAKOBAHUMI peKTOpY [HCTUTYTY.

1.3. Y cBoiit po6GoTi Bi/IILT IIPaBOBOI0, OPTraHi3aliitHO-KaIpOBOro 3a0e3MEeYeHHS
Ta JOKYMEHTOO00IrY KEPYEThCSI YNHHUMU 3aKOHOJaBYMMU Ta HOPMATHUBHO-IIPABOBUMU
aktamu Ykpaind, Hakazamu MiHicTepcTBa OCBITH 1 HAYKH YKpaiHH, JOKAILHUMHU

w

aktamu IHCcTHTYTY (Craryt, [IBP, xoiexkTuBHWI HOTOBIP, iHCTPYKIS 3 JIJIOBOACTBA,
piteHHIMHA BueHoi paau, pekTopary, Haka3aMu Ta pO3HOPSUDKEHHSAMU PEKTOpa Ta
1M TlonoxxeHHsM).

1.4.Bigain  1mpaBoBOro,  oprasizaiiifHo-kaapoBoro  3abe3meueHHs — Ta
JOKYMEHTOOO0ITY CTBOPIOETHCA Ta JIKBIYEThCA 3a pIiIeHHAM Buenoi paau.
Ctpykrypa, mrtarauii posnuc, 1e 11ooxkeHHsT Ta T0CaIoBl 1HCTPYKIT NPaAIliBHHUKIB
BIJUILTY 3aTBEPIKYIOTHCS PEKTOPOM [HCTUTYTY B YCTAHOBJICHOMY TIOPSIKY.

1.5.Bignin  mpaBoBOro,  OprafizaliifHO-KaJpoBOro  3a0e3nedeHHs  Ta
JIOKYMEHTOO00ITy O90II0€ HA4albHUK BiIUTY. Ha nepiog BACYTHOCT! HavalbHUKA
BiIAiTy (BiAMyCTKa, BIAPSA/UKEHHS, xBOpoOa TOMiO) #oro oO0OB’SI3KA BHKOHYE
MpoBiHUI (axiBerb BIUIULY, Ha SKOr0 I[OCAJ0BOI0 1HCTPYKIIEK MOKJIAJAEHO
BUKOHAHHS X 00OB’SI3KIB 4M 1HINA TM0cagoBa ocoba BULITY Ha MIJACTaBl HaKazy
pekropa. Yc¢i MpamiBHHKM BUUIUTY TPU3HAYAIOTHCS HA MOCAAY Ta 3BUIBHIOIOTHCA 3
MOCa N HaKa30M PEKTOpA.

1.6. Po3nogin o6GOB’SI3KIB MK TIpalliBHUKAMH BIJIUTY 3/1HCHIOE HavaJbHHUK
BI/UILIY TIPABOBOI0, OPraHizaliiHO-KaIpoBOro 3a0e3neueHHs Ta JOKYMEHTOO00IrY.

1.7.Bignin npaBoBOTO,  OpraHizaniiiHo-kajapoBoro  3al0e3ledeHHs — Ta
JOKYMEHTO00Iry Mae CBOIO KPYIJIY I€YarKy 3 3a3HaueHHSIM CBOEi HA3BU Ta HA3BU
IHeTUTYTY 1 miTamnu, HeoOX1AHI /11 BUKOHAHHS MOKIaXCHUX Ha BT 3aBIaHb.



1.8, Mera [AisUTbHOCTI  BifULily MpaBOBOrO,  OpraHi3aliiiHO-KaapoBOrO
3abesriedeHHst Ta JOKYMEHT0001ry:

- 3a06e3neueHHs e()EeKTUBHOTO YIIPABIIiHHA EPCOHAIOM [HCTHTYTY;,

- 3/1iiCHEHHs KaAPOBOro 3a0e3neueHHs AUIbHOCTI [HCTUTYTY,

- 3ICHEHHS IIPABOBOTO 3a0€3MeUCHHA AISUIbHOCTI IHCTUTYTY,

- opramizaiis 1paBoBoi poOOTH, CIPAMOBAHOI Ha TPABMJIbHE 3aCTOCYBAHHS,
HEYXIUIbHE JIOTPUMAHHS Ta 3aII00iraHHsT HEBUKOHAHHIO BUMOT' 3aKOHO/IaBCTBA, 1HIIHX
HOPMaTUBHHX aKTIiB [HCTUTYTOM, IpariBHUKaMHU IacTuryty i}
yac BUKOHAHHS ITOKJIA/ICHAX HA HUX 3aBJaHb | QYHKIIOHATEHHUX 00O0B’A3KIB, & TAKOXK
MPEJCTABHULITBO IPAB Ta iHTepeciB'

- 3jificHeHHS Ta OpraHi3aiis KaJpoBOT0 Ta 3arajbHOr0 IHCTUTYTCHKOTO
JIJTIOBOJZICTBA.

1.9. Jlna BupimeHHs THMTaHb, 9KI HAlXeXkKarb [0 HOro KOMIIETEHII, B
[IPaBOBOr0, OPraHi3alliHHO-KaIPOBOTo 3aGe3eyeHHs Ta JIOKYMEHTOO00IY B3aEMOJIIE 3
{HIIMMY CTPYKTYPHUMM IiAPO3/IiIaMH IHCTUTYTY, OPraHamMy JICPKaBHOI BUKOHABYOT
BJIQJM Ta MICLEBOrO CAMOBPSIYBAHHS, a TAKOXK NUIIPUEMCTBAMY, YCTAHOBAMM,
opraHi3amisM# BCiX (OPM BIACHOCTI, 00 €IHAHHAMH, IPOMaaMu Ta (QI3HIHHMU
oco0amMu TOIIO.

1.10. 3Mminu i TOTIOBHEHHS /10 1HOT0 [10I0KEHHS PO3POOIAIOTHCS HAYATbHUKOM
Bi/UTiTy Ta BHOCATHCS Ha TiACTaBl HaKasy pekropa

2. 3aBaanus

OcHOBHUM  3aBJAHHSM  BIJUIly  IPaBOBOTO,  OpraHi3alliiHO-KaJpOBOTO
3abesmneuenns Ta JOKYMEHT000iry €:

2.1.3milicHeHHs 3ax0JiB M0N0 J0OOpPY Ta PO3CTAHOBKM KaipiB, BUBYCHHA
BiOBIAHOCTI TXHIX ALIOBUX 1 MOPAJIbHHX SIKOCTEH poGOTi 38 MPOQECI€ro, 1MOCA/I00.

2.2 IposeseHHs 3aX01iB MO0 HOPMYyBaHHS CTA0IIBHOTO TPYI0BOI'O KOJICKTHBY,
SHIDKSHHS TUTMHHOCTI KaJpiB Ta 3MIIHEHHS TPYA0BOI JUCIUILIIHA.

2.3. IlnanyBaHus Ta 00K Ka/IpiB, IPOTHO3YBAHHA HOTPEOU B KaApaX, PO3BUTOK
HIEPCOHANY, 3a0X0UYCHHS MPALIiBHUAKIB 0 Kap’ €PHOTO 3pOCTAHHS TOMIO.

2.4. 3abe3neuye BiAMOBIAHICT KaJPOBOi JOKyMEHTAllli 3aKOHOAABCTBY Y C(bepi
npari, y cdepi 3aXHCTy NEPCOHATHHUX JAHMX T4 BUMOTAM CUCTEMM YIPaBJIiHHSA
SIKICTIO OpTaHi3aLii.

2.5.3a6e3neuye  oQOpMIEHHS YCiX KagpOBUX TIPOLEAYP BIANOBIAHO [0
3aKOHOJABCTB [P0 TIPAIO, 3AKOHOAABCTBA IIPO 3aXKCT MEPCOHANBHUX JdHHX,
TIOJI0’KEHb, 1HCTPYKIIH, a TAKOK HAKa3iB KePIBHUKA OpraHiaiii.

2.6. 3abe3ncueHHs €IMHOTO MOPAAKY MOKYMEHTOOOIry, oprawizauii poGoru 3
JIOKYMEHTaMH, KOHTPOJIIO BUKOHAHHS 1 HiIr0TOBKA JIOKYMEHTIB [0 1iepe/iadi B apxis.

2.7. 3nilicHioE BiAmoBigHy poOOTY 3 OMpAIOBaHHS iH(pOpMALi, a TaKoK
BX1{/IHUMU, BUXIJHUMH Ta BHYTPINIHIMU JOKYMEHTAaMU [HCTHTYTY.

2.8.Po3pobiste 1 BHpoBa/[pKye B PoOOTY IHCTPYKLIO 3 JUTOBOJACTBA Ta
HOMEHKJIATypy CIIPaB.

2.9. 3iliCHIOE KOHTPOJb 3@ CTAHOM JIIOBOJACTBA Y CTPYKTYPHMX INiIPO3JIiax,
3abe3nedye OpOPMICHHS JTOKYMEHTIB BITIOBIAHO 10 BUMOT YMHHUX CTaHJ@pTIB Y
cepl AUIOBOICTBA.

2.10.0pranizoBye Ta CHOUTHHO 3 IHIIMME MiIPO3JiNamMu 3AiHCHIOE poboTy i3
3BEPHEHHSAM IPOMAJIAH, NpHiioMy rpomaisH B lmcruryti. 3abesnedye opraHizaliiio
BEJICHHS 0COOHMCTOrO NMPUIOMY MPOMaJITH aMiHICTparicto [HCTUTYTY.



2.11. 3abe3neuye opraizanixo npapooi poOOTH, CHIPSIMOBAHOI HA MPABUIIbHE
3aCTOCYBAHHSA, HEYXWIBHE JIOTPUMAHHS Ta 0633aCTepe>1<He BUKOHAHHS BUMOT JIIFOYOT0
3aKOHOJABCTBA, IHIIMX HOPMATUBHO-IIPABOBUX aKTIB yCiMa MparjiBHUKaMK [HCTUTYTY
i 4ac BUKOHAHHS MOKJIAJEHUX Ha HUX TOCAZ0BUX OOOB’S3KIB, IMPE/ICTABICHHS
iHTEpeciB IHCTUTYTY B cyJax, opraHax Jep>KaBHOI BIIA/IM, Y BITHOCHHAX 3 OpraHaMu
JIEP7KABHOI BJIAJM Ta MICIIEBOTO CaMOBPSIIYBAHHS, IMIJIPUEMCTBAMHU, YCTAaHOBAMH Ta
OprasizaismMu Beix (opm BIacHOCTI, (PI3UUHUMH 0CO0AMI.

2.12. Oprani3zoBye Ta CIIHHO 3 THITAMHE TIPO3/IiIaMH 3/1IHCHIOE JOTOBIPHY,
MPETEH31iHY Ta MO30BHY pOOOTY.
3. ®yuknii

OcHOBHUMM  (DYHKI{SIMM ~ BUUIUTY TPABOBOIO, OpraHi3aliifHO-KaapoBOro
3a0e3MeueHis Ta JOKYMEHTOO0IrY €:

3.1.O0pranzanis Ta 3a0e3ME€YECHHS KOMIUIEKTYBAHHS [HCTUTYTY TpPYIOBUMH
pecypcaMu BCIX Kateropiii HeoOXiHUX mpodeciii, crermianbHOCTeH 1 KBaiikaiii 3

ypaxyBaHHSAM CTBOPEHUX HOBUX 1 JHKBiAAIIl OKPEMHUX CTPYKTYPHHX ITiAPO3/IiliB
IHCTMTyTy, BMBYAE HIOPIYHY Ta NEPCHEKTHBHY MOTpedy B Kaapax. 3aidCHIOE iHIIi
3aX0/IM 1I0J10 OpraHizaiii 1000py Kaapis.

3.2. IigroroBka Haka3iB 3 0COGOBOTO CKIIaAy Ta BEACHHS OOMIKY 1 3BITHOCTI 3

0CO0OBOro CKIaay.

3.3. Opranizauis TPOBEACHHS KOHKYPCY Ha 3aMINICHHS BaKaHTHHUX I10CAJl
ME/IaroriyHuX, HAYKOBO-NIEAArOTiYHUX MPAI[iBHUKIB Ta KOHTPOJb 3a MOro
IIPOBEICHHSM.

3.4. Beaenus o0JiKy:

- 330X04€Hb 1 HArOPOJ;

- CTSTHEHD 32 HOPYILECHHS TPYA0BOI JUCUUTUTIHH;

- BTpat poOOY0ro yacy 3riJiHO JJUCTKIB THUMYACOBOI MPalie31aTHoCTI,

y‘IaCHI/H{iB BiliH 1 OoifoBHX i, Y‘{aCHHKiB jmikByiamii aapii Ha YACC,
TIpaiiBHUKIB-1HBAJII/IiB Ta IHIIKX MUIbFOBHX KATEropiii npatiBHUKIB,

- faratofiTHUX CIMeH, OJITMHOKUX MaTepiB TOLIO.

3.5. BuBdeHHS AUIOBHX OCOOUCTHX SKOCTEH 0CO00BOro ckianay IHCTUTYTY 1St
HOr0 MepeMIICHHS Ta 3apaxyBaHHs HA PE3EpPB.

3.6. O3HalioMJIEHHS [IPALiBHUKIB, YIIEpINE NPUHHATHX B [HCTUTYT 3 TIpaBuIaMu
BHYTPIITHHOT'O PO3TIOPSAKY, KOJEKTUBHUM JIOTOBOPOM.

3.7. 3niiicnenHs oO0poOKM NEPCOHATBHUX JaHUX TPALIBHUKIB [HCTUTYTY Ha
MicTaBi 0COOOBUX CIpaB TMPAIiBHUKIB, OCOOOBMX KapTOK TPAIIBHUKIB, HAKa31B
(pO3TOPSAPKEHB) TPO TPUHHATTS Ha poOOTY Ta MEPEBEJCHHS, 3BITIB IO MICTSITH
repcoHi(iKoBaH1 AaHi MPaIiBHUKIB.

3.8. OpranizoBye poOOTY 3 IPOBEACHHS aTecTallli mpariBHUAKIB.

3.9. Ob0uucmoe craxk poOOTH IS TPU3HAYCHHS MpalliBHUKaM HaJ0aBOK
(oruiar), HafgaHHs BiIYCTOK, TOMIO.

3.10. Cxnanae rpagix BIUTYCTOK [IPALUBHHKIB.

3.11. Y Mexax ¢cBo€l KOMIIETEHIIIT, 3IACHIOE 3aX011 IS 3a0e3MeUeHHS TPYA0BOT
JUCHUIUIHK, o(QopMIIsie Marepiald OO MOPYINHUKIB JIISl 3aCTOCYBAHHA JI0 HHUX
3aX0/1B JUCUMILIIHAPHOTO BILIUBY.

3.12. Bene, o6ikoBy€e Ta 30epirae Tpy10B1 KHIKKHU TIPALIBHUKIB.

3.13. Bene, o6uikoBye Ta 30epirae 0coboB1 CripaBy MPaAIBHUAKIB.

3.14. Cknanae kaapoBi 3BITH:

- MIOBIIOMJICHHS TIPO NIPUIAHATTS MPALIIBHUKIB Ha po0OOTY |



- (hopma Ne3-ITH «Iudopmaiiig Ha moruT Ha poGouy cuiny (BakaHCii)» 3a HaIBHOCTI

MOTUTY Ha po0ody CUily (BakaHcii);

- popma Ne 4-1TH «Irdopmartis npo 3ariaHOBaHe MacOBE BUBLIbHEHHSI TTPAIIBHUKIB

pa3i 3aITaHOBAaHOTO MAacOBOTO BHBUIBHEHHS MpaliBHUKIB (Ha miacrasi ml cr. 40

K3nll);

- (popma Ne 10-ITI (pivuna) «3BiT Tpo 3aiHATICTH 1 IPAIIEBJIAITYBAHHS 1HBAJIIIBY.
Bepe:

- « XypHan 001Ky HAaropoPKEHb Ta 3a0X0UYEHbY,;

- «Kypnan peecrpaiiii 30008’ s13aHb PO HEPO3TOJOMIEHHSA MEPCOHAIBHUX JTAHIX)),

- «KypHal peecTpariii Tpy/I0BUX JOrOBOPIB (KOHTPAKTIB)»;

- «KypHan peectpariii HakasiB i3 KJIPOBUX MUTAaHb TPUBAJIOr0 CTPOKY 30€pIraHHsi»;
- «XKypHan 061iKy pyXy 0cOGOBHX CIIPaB TPAIiBHUKIBY;

~«KypHan 06Ky TUCHUTIITHAPHUX CTATHEHDY),

- «Knura o6iKy pyxy TPYAOBUX KHIKOK 1 BKJIQIUIIIIB 10 HUXY,

- «KypHan peectpariii Haka3iB 3 KajPOBUX MATaHb THMYACOBOTO CTPOKY 30€epiranHsi»;
- «KypHan 00Ky BUa4l JOBIIOKY

- «KypHan peecTpariii TUCTKIB HENPALE3AaTHOCTI,

3.15. OdopMiroe Ta roTye IpoOEKTH HaKa3iB (Y MeKax CBOEl KOMIETEHI) MO0
CIy>kKOOBUX BIJIPSI/HKCHD.

3.16. Odopmisie JMCTKH HEMPALE3JATHOCTI, OOYMCTIOE CTaX poOOTH IS
BH3HAYEHHS CTPAXOBOIO CTAXKY Ta OIUIATH JIKAPHSIHUX JIUCTKIB.

3.17. Bene o0k KaapoBMX HaKa3iB peKTopa Ta IOTYE TPOCKTH HakasziB 3
OCHOBHOI JIISTIbHOCTI 3 OpraHizaniifHuX MUTaHb.

3.18. Posrmsgac Marepiayiii Ta TOTy€ [OKYMEHTH JUIS 3a0XO4YEHHA  Ta
HaropoJI’KEHHs MPaliiBHUKIB.

3.19. Kourposroe BeieHHs TabeIbHOro 001Ky MpaiiBHUKIB.

3.20. AHami3y€ NpUYMHU TUIMHHOCTI KaapiB, NPOTYyJiB Ta IHIIMX IOPYIIECHb
TPYIOBOI JIUCITMILTIHU, TOTYE MPOTO3UII| 1010 YCYHEHHS BUSBICHUX HETOJIKIB.

3.21.Y mexax cBoei KommeTeHIii Oepe ydacTh y po3poOli CTPYKTypu Ta
IITAaTHOTO PO3THCY, KOHTPOJIOE PO3POOIEHHS TIOCAI0BUX IHCTPYKLIHM Y CTPYKTYPHHX
MAPO3ALIAX.

3.22 3niticaroe  oopmieHHs, 30epiraHHs Ta BUIAYy TPYAOBHUX KHIDKOK,
AyOmiKaTiB TPYAOBHX KHIDKOK, CBOE€HACHE BHECCHHSI /I0 HHUX HEOOXITHMX [JaHUX Y
BCTAHOBJICHOMY TTOPSIIIKY.

3.23 KoHTpOJIIOE BUKOHAHHA HOPMATUBY poOOYMX MICHbL IS IHBAIIB Y
KUIBKOCT1, BU3HAYEHUX 3aKOHO/IABCTBOM.

3.24. T'otye Ta BUAAE AOBIAKY 3 MICLg poOOTH NpaliiBHUKaM [HCTATYTY NIpo iXHIO
TPY/JIOBY ISUIBHICTb.

3.25. ToTye Ta Hajgae yci BUIB JI€PIKaBHOI 3BITHOCTI Ta MOTOYHOI 1H(pOpMAaLi 3
IUTaHb, N0 HATICKUTH JO KOMIETECHINT BILILTY.

3.26. 3niiicHioe BeAeHHS 1 30epiranHs 0co0OBHX CHpaB MPAlIBHUKIB [HCTUTYTY
Ta iHINOI KagpoBOi MOKyMEHTamii, mepemady ii A0 apxiBy [HCTHTYTY S3TiIHO
BH3HAUEHOr 0 MOPSIJIKY.

3.27.3pilicHIO€  MArOTOBKY, OQOPMICHHSA Ta mepefaady A0 TEPUTOPIATbHHUX
opraniB Ilenciiinoro ¢onay YKpaiHM JIOKYMEHTIB 13 MEHCIHHOro 3a0e3ne4HeHHs
MpaliBHUKIB [HCTUTYTY V BU3HAYEHI TEPMIHH.

3.28.3miiicHi0e TIOJaHHS POMO3ULIIA PEKTOPY IMOA0 TIPALECBIAITYBAHHS
3BUTbHEHMX MPAIIBHUKIB Y BUMIAJIKY, TIepe0aueHUX TPYA0OBUM 3aKOHOIaBCTBOM.



3.29.3a0e3neqye posrisny npomosumiii  Ta CKapr MpauiBHUKIB, HaJaHHsI
PO3’sACHEHD, BECHHS NPUItOMY MPALIBHHKIB 3 MHTaHb, [0 HANEKATH 10 KOMIICTEHII
B1JILITY.

3.30. 3abesneuye opramizamio Ta TPOBENCHHS PO3’SICHIOBAILHOL podoru,
TMOB’SI33HOI i3 3aCTOCYBAHHSAM 3aKOHOJABCTBA  IIPO Ipali0 Ta BHYTPIIIHIX
OpraHi3aiifHo - HOPMATHBHMX JOKYMEHTIB.

3.31.T'orye mpoextr Ta 0OPMIOE IMBIILHO MPABOBI JIOTOBODH, MOB fA3aHi 3
HParLiero, 31HCHIOE X peecTpariiio.

3.32.Ananizye cran npoeciiiHOro, OCBITHBOTO Ta BIKOBOI'O CKJIaAy NpaliiBHUKIB
[HCTHTYTY, @ TaKOX IHIMX COMiaNbHO-IEMOrpadivHIX AAHUX IS BUKOPUCTAHHSA B
poboTi i HoNiNIeH s AKiCHOTO CKiIafy KaapiB IHCTHTYTY.

3.33. Opramui3oBye BeEHHS 3aralbHOIHCTUTYTCHKOIO JLIOBO/ICTBA, Oepe yqacTb
Y CTBOPEHHI YMOB Il PyXy JOKYMEHTIB Ta iXHBOTO 30epiraHHs, BeICHHS
HOMEHKJIATYpPH CIIPaB.

3.34. 3nificHIoe peecTpaliio Ta eKCIeaMiiHy 06po6Ky BXiAHOI, BUXiAHOI Ta
BHYTPIIIHBOI JOKYMEHTALIIT.

3.35. 3abesmeuye noGip, NPUIHATTS, YHOPSAKYBAHHS, KOMIUIEKTYBAHHS,
BUKOPHUCTAHH!, 30€PEIKEHHS NPUMHATHX B apXiB JOKYMEHTIB.

3.36. 3aiiMaeTbed TMHATOTOBKOIO 1 CBOEYACHOIO Iepeaverd Ha JeprKaBHe
30epeskennst o ApxiBHoro ¢omHgy YkpaiHH TOKYMEHTIB, M0 YTBOPIOIOTHCST B
JIAIbHOCTI [HCTHTYTY.

3.37. OpranizoBye 30epexeHHs i 3abe3medye CXOPOHHICTD JIOKYMEHTIB, 110
HaIIAILM 10 apXiBy.

3.38. Ilpuiimae 1 peecTpye JOKYMEHTH 3aKiHUCHHI JUJOBOJICTBOM, 1[0 HAUIILH
Ha 30€PEKEHHS Bil CTPYKTYPHUX ITiAPO3/ILTIB.

3.39. bepe y4acth y po3poOiii HOMEHKIATYPH CIpaB, TepeBipse MPaBUIbHICTh
IXHBOTO (hopMyBaHHs i OOPMIICHHS IIPH Nepeadi B apXis.

3.40. BiAmoBigHO /10 YMHHOIO 3aKOHOIABCTBA mHAQpPY€E OAMHUILI 30€peKEHHS,
CHCTEMATHU3YE 1 po3Miiiac cripasu. Beje ixHiii 06Tk,

3.41. Torye 3BeneHi ONMCH OJUHUIbL MOCTIMHOTO i TUMYacOBOIO TEPMIHIB
30epiranHs, a TakoK akTH U Hepesiadi JOKYMEHTIB Ha [IepiKaBHe 30epiraHHs, Ha
CTIMCAHHS | 3HUIICHHS MaTepialiB, TePMIHK 30epiraHHs IKIX MUAHYJTH.

3.42. bepe ygactb y po6OTi 3 €KCIEPTU3W HAYKOBOi i IPAKTHYHOI IHHHOCT
apXIBHUX JIOKYMEHTIB.

3.43. Crexurs 3a CTaHOM [OKYMEHTIB, CBOEYACHICTIO iX BiJHOBJIEHHS,
AOTPUMAHHAM Yy MPHUMILIEHHSX apXiBYy YMOB, HEOOXIAHMX U1 3a0e3ledeHHs iX
CXOPOHHOCTI.

3.44. Bunae BIITIOBIAHO 0 3aUTIB, 10 HA/IXOIATH, aPXiBHI KOTIii | JOKYMEHTH,
TOTY€ JIaHHi Jijisl CKIaJaHHs 3BITHOCTI TIPo po6OTY apXiBy.

3.45. 3xiiicHI0e Oprami3aniio Ta BeJeHHS JiJT0OBOICTBA IO 00poO1Ll TPOro3HLIi,
3a4B, 3BEPHCHb, CKapr, rPOMa/isiH, MMPaIiBHUKIB.

3.46. 3xilicHIOE OpraHi3alil0 Ta BEJCHHS ALTOBOACTBA IO BHYTPIITHLOMY
0cobUCTOMY IPUAOMY aJMiHICTpaLii€l0 [HCTUTYTY rPOMAISH, NPALiBHHUKIB.

3.47.  OpraunizoBye 03HAOMIICHHS Ta PO3’ACHIOE TIOPS/IOK  BUKOHAHHS
3aKOHO/IABYMX AKTIB, IHINMX HOPMATUBHHUX JOKYMEHTIB.

3.48 Ilomae mpono3umii IOJ0 BUPINIEHHS NPABOBHX [IHTAHb HaBYAJIbHOI,
CKOHOMIIHOT Ta COLIANBHOT AsIBHOCT HCTHTYTY.



3.49. Koopaunye poGoty TanpuiiMae Oe3mocepesHio yqacTh Y HiATOTOBIG
HaKas3iB Ta iHIINX OPraHi3aifHIX JOKYMEHTIB IHCTUTYTY.

3.50. Tlepesipsie BiANOBIAHICTb 3aKOHOTABCTRY TIPOEKTIB HAKA3IB, {HIIMX aKTiB,
SKI TI0/IAIOTHCA  HA IMIUC PEKTOPY, Ta Bi3ye iX 3a HASBHOCTI TOTO/DKEHHS 1HX
TPOEKTIB 3aLIKABICHUMY TAPO3ainamu. [IpHifHsaTTs aKTiB MPaBoBOro XapakTepy Oe3
HOTIEPEIHBOT IIEPEBIPKU BIUIITIOM HE JOITYCKACTBCS.

3.51. Pa3oM 3 iHImMMHM CTPYKTYPHUMH MiJPO3iIaMH IOTY€ i BHOCHTD IPOIIO3HILi
PO 3MIHY M CKAaCyBaHHs Haka3iB [HCTHTYTY, siki ()aKTHYHO BTPATWIN YHHHICTD,
HE BIIMOBIAIOT YMOBAM [TisUTBHOCTI 3aKiany a0 BHUAAHI 3 HOPYIICHHSAM BHMOT
3aKOHOABCTBA.

3.52.11poBoauTs 3axomm, moB’s3aHi 3 BIJIIIKOYBAHHAM CTYJASHTAMU KOIITIB
3@ HECBOEYACHY OILIATy 3a HAaBYAHHS.

3.53. bepe yuacTh y mArOTOBLU 1 YK/IaJaHHi TrOCHOJAPCHKHX, HAYKOBO-
JOCIHIHAX Ta IHINMX JIOPOBOPIB 3 MiIIPHEMCTBAMY, YCTAHOBAMH, OpraHi3alisMu
TOIIO.

3.54. bepe ydvacth y MiATOTOBII JIOTOBOPIB 31 CTYJEHTAMH, KOHTPAKTIB
HAyKOBO-I€/IarOr'YHUMH IIPALiBHUKAMI, A€ IPABOBY OLHKY iX IIPOEKTaM.

3.55. 3aiiicHI0€ MPETEH31MHO-TI030BHY POOOTY.

3.56. Ilpexacrasnse inTepecH IHCTUTYTY B Cyjax, IHNIMX OpraHax I dac
PO3IJIALY HPAaBOBUX HHMTaHb 1 CHOPIB.

3.57. llpuilMae y4acTh B CIIMCAHHI MarepiaibHUX MIHHOCTEH, PpO3TIAae
Marepiajiy 1po BiIIKOAyBAHHS 3 PAXYHOK BUHHMX 0Ci0, MaTepialbHOT KO/

3.58. Copusie  oJep:KaHHIO 3aKOHHOCTI  y peamizaiii mNpaB  TPYHOBOTro
KOJICKTHBY.

3.59. Jlae xoHcynbTawii 3 MPABOBHX IUTAHb, IO CTOCYIOTHCS JiSTBHOCTI
IHCTUTYTY, ~KEPIBHMKAM HiAPO3ALTIB, OKPeMHM  CIiBpOOITHHKAM, CiyxadaMm
Ta CTYJCHTaM.

3.60. ¥ pasi nopyureHHsS TIpaB i 3aKOHHUX iHTEPECIB UM HEBUKOHAHHI BUMOT
3aKOHO/IaBCTBA CTOCOBHO TMPAIIBHHUKIB, CIyXadiB i CTYACHTIB HALac MHUChMOBHIA
BHCHOBOK 3 MPONO3UIISIMH 1010 YCYHEHHS MOPYIIEHHS.

3.61. Crpuse cBO€YaCHOMY BXKMTTIO 3aXOiB 3a MPOTECTAMH Ta MPUIHCAMH
OPOKYPaTypH, OKPEMHUMH YXBAJaMH MICLEBUX CY/IB, PINICHHAMH, ITOCTAaHOBAMU,
YXBAJIaMH TOCTOAPCHKOTO YM IHINOIO CYAY, BIANOBIIHHMH JIOKYMEHTAMM IHIINX
IIPAaBOOXOPOHHUX 1 KOHTPOTIOIOYUX OPIaHiB.

3.62. OpranizoBye inpoBoAUTh POOOTY, TIOB‘S3aHY 3 MIJABMIIEHHSM piBHS
IPAaBOBUX 3HAHb MPAMIBHHUKIB, CIyXayiB 1 CTyJAeHTIB, iHpOpMyEe IIpO HOBE
3aKOHO/JIABCTBO, P03 ACHIOE ICHYIOUY MPAKTHKY HOTO 3aCTOCYBAHHS.

3.63. BukoHy€ ycHI Ta IIACHMOBI JOPYIEHHS PEKTOPA 3 IUTaHb, M0 HAIEKATH [0
HOro KOMIIETEHI].

3.64. Ilpuiimae yqacTh y 3aciJaHHAX PEKTOpary, Hapagax Ta poBoTi CTBOPeHHX
B [HCTHTYT1 KOMICIsSIX.

4. llpasa Binaity npaBoBoro, oprasizauiiino-Kagposoro 3abe3neveHns 1a
JAOKYMEHTO000iry
Bigain mae npaso:
4.1. IlepeBipsitn Ta KOHTPONIOBATH BUKOHAHHS CTPYKTYPHHMH HiZpO3/iTaMu

IHCTHTYTY HpaBwil BHYTPIIIHBOIO TPYAOBOIO POSMOPS/KY, BUMOT 3aKOHOMABCTB HPO



TIpalo, BUKOPHUCTAHHA Mpall TMPAliBHUKIB BIIMOBIIHO 10 iX CHENiaibHOCTEH,
npodeciii, kKBatidikariii.

4.2. OpepaxyBatu B YCTAQHOBICHOMY TOPSIKY Bij IOCAJOBHX 0OCIO Incruryry Ta
KEPIBHUKIB CTPYKTYPHUX ITiAPO3/LTiB HEOOX(HIX [aHi Ta JIOKYMEHTIB 3 TIMTaHb, {0
Hajiexkars 10 kommereHuii sigainy. [lpuitvarn Ta posrismaté 3asBu i CKapru
MPAIiBHUKIB 010 HPUIOMY Ha poOOTY, 3BibHEHHS TOLIO,

4.3. Bumararn Binx npauiBHukis IHCTHTYTY HajaHHs Yy BCTQHOBJIEHI CTPOKHU
HEOOXITHUX JIOKYMEHTIB (32518, OSICHEHD, CIIY)KOOBHUX, JOTIOBITHIX 3aIMCOK).

4.4. Brocury pexkTopy [HCTUTYTY IIpOIIO3wmILii 3 UTaHb YAOCKOHAJIEHHS POOOTH 3
TIEpCOHATIOM, (POPM CTUMYIIFOBAHHS IIPAIBHUKIB, 3a0X0UYEHHS Ta ycHixu B po6orti Ta
3aCTOCYBAHHS 3axO/iB JUCUMILUTIHAPHOTO BIUIHBY 3a MOPYIICHHSN HpaiiBHAKaM1
TPYI0BOT IUCIMIUTIHY 1 TIPABUI BHYTPILIHBOTO PO3MOPSIKY.

4.5. JlaBatu po3’sICHEHHS, PeKOMEH/IALlii, BKA3IBKH, 10 BXOISTH 110 KOMITETEHIII{
BLIJTLTTY.

4.6. 3acBiadyBaTH IAMKCK NPALiBHEKIB THCTHTYTY, 3BIPATH B YCTAQHOBIEHOMY
NOPAAKY KOMIi HAaKasiB, arecrariB, AWIUIOMIB, TPYAOBMX KHIDKOK Ta iHIHX
JIOKYMEHTIB.

4.7. bpatu y4acts y po3po0ieHi i BIOCKOHANCHHI OprafizauiifHoi CTPyKTYpH Ta
HITATHOTO po3mmcy [HCTUTYTY.

4.8. lpencrasiata inTepec IHCTUTYTY 3 MHTaHbD, WO BXOASTH 10 KOMIETCHIi{
BIJILTY, B oOprasax JCPKaBHOI BJAOW, a TAKOX Ta IHIINX NINPUEMCTBAX, B
YyCTaHOBAX, OpraHizarisx.

4.9. 3acBigvyBaTH 3aIUCH Y TPYOBUX KHIKKAX IIPaLIBHUKIB.

4.10. 3acBimayBary 1OBIfKM NpPAIiBHUKAM IIPO TETEPIHID 1 MUHYIY TPYIOBY
JISUIBHICTL B OpraHi3ailii, 3acBigayBaTH KoIii (BUTATH) TPYJOBUX KHIKOK, HAKA3IB 3
KaJipoBHX ITUTAHb, IO BUAAKOTHCS NPAIIBHUAKAM JUIS ITO/IaHHs CTOPOHHIM YCTAHOBAM.

4.11. IlposoauTy HOpMYBaHHS POGOYOr0 Yacy NPANiBHUKIB iHCTHTYTY.

5. BignoBizaabHicTh
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5.1. HeBukonanns abo He SKiCHE BMKOHAHHS CBOIX 0GOB’S3KiB BIINOBITHO /10
1poro Iomoxkenns.

5.2. PO3roJIOIIEHHs NEPCOHATBHIX aHNX, SKi JOBIPEHO a6o SKi CTANH BiIOMi y
3B’A3KY 3 BUKOHAHHSAM IPAI{iBHAKOM BTy CBOIX 000B SI3KiB.

5.3. 3aBnaHHs MIKOAW JUJIOBiM peryrari IHCTUTYTY, @ TaKkOX MarepiaabHHX
30MTKIB 3 BJIACHOI IPOBUHM (y MEKaX, BCTAHOBJICHUX 3aKOHOIABCTBOM Ykpainum).

5.4 HenoTpumaHHs  BUMOI  YHHHOTO  3aKOHOJABCTBA  Ta BHYTPILIHIH
OpraHi3aliiHO-HOPMATHBHUX JOKYMEHTIB TIPH 3/HCHEHH] (GYHKLIH, MOKIaJeHnX Ha
BIJUTLII.

5.5. HemocTopipHICTh BiZOMOCTEHN, CTATHCTMYHOI 3BITHOCTI Ta 1Hpopmarii 3
[IATaHb, OO0 HAIEXKATh 0 KOMIIETEHIIT BI/IIiy.

6. Bzaemosiznomenns 3 inmumu nixpo3aiiamu

6.1. st 3piificHeH s OCHOBHUX 3aB/iaHb, (hYHKILiT Ta peati3alii cBoix IIPaB BiJILT
OTpUMY€ Ta Hajae (3a norpebu) iHdopmanio (I0KyMeHTH) iHIHM CTPYKTYPHUMU
miaposainam [HeruryTy.



6.2. Binain B3aemozie 3 aaMiHICTpamiel0 [HCTUTYTY NPH Y3roHKEHHI IPOEKTIB
HAKas3iB 3 KaJpOBHUX MWTaHb, THUCTIB Ta IHIINX JOKYMEHTIB, [OB 43aHUX 3 JiSUTBHICTIO
BIJIILTY.

6.3. Bimmin B3aemoie 3  yciMa CTPYKTYPHUMH Mifposiinamu lacturyry
L1010 NTUTaHb :

OTpuMaHHs:
- 3a4BOK Ha Mi101p MepCcoHaly Ha BAaKaHTHI [TOCAIH,
- TPOIIO3UIIH I0/I0 3a0X04EHHS NPAIIBHUKIB;
- Marepiajis MIOAO0 3aCTOCYBAHHSI 0 MPALIBHHUKIB 3aX0/iB JUCIMILIIHAPHOTO BILTUBY
32 TOPYMICHHS TPYA0BOI AWUCHMIUIIHKA Ta MPAaBWI BHYTPIMIHBOTO TPYIOBOrO
PO3TOPATIKY;
- HPONO3MIIKA moa0 rpagika BIIIMYCTOK Ta KOHKPETHHMX AT HaJaHHS BiIIyCTOK
IpaiiBHUKAaM BIATIOBIHO JI0 3aTBEP/UKEHOTO rpadika;
- in¢opmalii Ta BINOBITHUX MOKA3HUKIB, HEOOXIAHUX /I BUKOHAHHS MOKJIAICHUX
Ha BT 3aBJlaHb Ta 000B S3KIB.

Hapnanns:
- KOIIl HaKa31B PO MPUHHATTS, IEPEBEACHHS i 3BIIbHCHHS NPALIBHUKIB;
- 3arBepDKEHHS rpadika BiUTyCTOK Ta KOMil Haka3iB Mo BHECEHHS 3MiH 10 rpadika
(AKLIO TaKi 3MiHU BiAOYIIHCS);
- BHIIMCOK 3 I[UiaHy IIATOTOBKH, MEPEMNiArOTOBKM Ta [iABUINCHHS KBamidikaitii
TIpaIiiBHUKIB.

6.4. 3 OyxXrarrepChKorO CIyX00I0 3 MUTAHD:

6.4.1. OrpumaHHg BIIOMOCTEH JUIS CKJIA/IaHHs Ta BUAAYi JOBIIOK NIpaliBHUKAMHK
Ta iXHIO pOOOTY Ha MIANPUEMCTBI, 3aiiMaHy TIOCay i pO3MIp 3apOOITHOI ILUIATH.

6.4.2. Hapanus:

- HaKa3iB PO MPHUUHATTS, NEPEBEACHHS, 3BUIBHCHHS, HAJAHHA BIAIYCTOK Ta
3a0XOYECHHS MPaIliBHUKIB;

- TPOEKTIB HAKa3iB NPO MNPUIHATTS, TIePEeBE/CHHS Ta 3BUIBHEHHS MarTepialbHO
BIAMOBIAaIbHUAX OCI0;

- Tabess 001Ky podo4oro 4yacy;

- rpadika BUITYCTOK (HaKa3iB PO BHECEHHS 3MiH 10 HbOIO);

- JIMCTKIB TUMYACOBOT HEMPAIe3aTHOCTI 70 OIUIATH,

- IHIIMX MUTaHb Y IPOLECi 3MIMCHEHHS CBOIX (hYHKIIA.

6.5. Bigain B3aeMo/ii€ 3 KePIBHUKAaMHM Ta TIPAIIBHUKAME BCIX CTPYKTYPHUX
I APO3AiTIB IHCTUTYTY 3 MUTaHB, IO CTOCYIOTHCA POOOTH BiIiIy.

Havansnuk Biainy npasosoro,
opranizaiiiHo-Ka/poBoro 3abe3nedenHsn

TA AOKYMEHTOO00iry C.JO.€menxo




